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JPN 3440 Business Japanese

Spring 2021 Course Syllabus

Course Objectives

JPN 3440 Business Japanese is designed for those who are interested in using Japanese in their profession
and aims to expand their Japanese language proficiency in various business settings. In this course, students
will learn frequently used vocabulary and expressions in Japanese business contexts and practice
communicating in more detail about various cultural and social topics through a lens of business. The course
will cover Units 1-3 of Powering Up Your Japanese Through Case Studies: Intermediate and Advanced
Japanese and about 30 short business dialogues from First Step to BJT Business Japanese Proficiency Test.

This course enhances students’ four language skills in listening, speaking, reading and writing. Moreover, this
course will prepare students to demonstrate their proficiencies across the three communication modes:
interpretive, interpersonal, and presentational with an emphasis on communicative language use that also
reveals features of Japanese cultures. By the end of the course, students are expected to reach an
intermediate-mid/intermediate-high, or higher, level of proficiency as defined by the ACTFL (American Council
on the Teaching of Foreign Languages) Proficiency Guidelines.

Four Language Skills Three Modes of Communication
%Q
Interpretive Interpersonal Presentational

Images retrieved from http://site.ccsdlanguages.org/programs/latin/66-language-proficiency.

Prerequisites:

In order to take this course, four semesters of university-level study of Beginning and Intermediate Japanese
(JPN 1130-1131 and JPN 2230-2231 at UF), or the equivalent, are required. You must have attained a grade
of C (73%) or higher in JPN 2230-2231, instructor’s permission, or the equivalent as proven by a placement
test score to enroll in JPN 3440.

If you are a new student in the Japanese language program at the University of Florida, you must take and
pass the placement exam in order to be allowed to enroll by your instructor, space permitting. The registration
form is available at https://languages.ufl.edu/academics/llc-languages/japanese-studies/. You must register for
this exam with Prof. Sano (rsano@ufl.edu) by 4:00 p.m. Monday, January 11th. Please see your instructor on
the first day of class if you have not already registered for the placement exam.

INSTRUCTOR
Yasuo Uotate Office & Phone: 333 Pugh Hall, 352-392-7138
Email: yuotate@ufl.edu
Zoom Office Hours: M 7th period, T 6th & 7th period; By appointment

In general, the email listed above is the best way to contact the instructor. The instructor will try to respond to
your questions as soon as possible within 24 hours (maybe longer on weekends).

SECTIONS
Class # Period Day Room
15475 Classroom Section 6 ) MR VEEal
(12:50pm-1:40pm) F a0l
30970 Zoom Section Nt St MWF Zoom
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COURSE MATERIALS

Required:
Takami, T. & Tsutsui, M. (2014). Powering up Your Japanese through Case Studies: Intermediate and
Advanced Japanese. Tokyo: The Japan Times. ISBN: 978-4789015677.
(Japanese Title: P 5#ISTEY XXy — X THE B A

Shimada, M., Shibukawa, A, Ogawa, S., & Katoh, K. (2001). First Step to BJT Business Japanese Proficiency
Test. Tokyo: ASK Publishing. ISBN: 978-4872176810.
(Japanese Title: %% £ % X B ARzE #FEMR—BIT EV 2 X BREEEA T X FAFT)

Dictionaries:
If you already have a dictionary, you can use it, or use an online dictionary such as:
1. jisho.org: https://jisho.org
2. Jim Breen's WWW JDIC: http://nihongo.monash.edu/cgi-bin/wwwidic?1C
3. Online Japanese Accent Dictionary (OJAD)
a. OJAD: http://www.gavo.t.u-tokyo.ac.jp/ojad/eng/pages/home
b. Prosody Tutor Suzuki-kun: http://www.gavo.t.u-tokyo.ac.jp/ojad/eng/phrasing/index

REQUIREMENTS AND POLICIES
Required Hardware and Software

To access this institute in Canvas, you will need access to the Internet and a supported browser. You will need
to have a webcam and a headset (headphones with a microphone) for full participation. If you have a newer
laptop or tablet, you may already have an integrated webcam; however, if you have trouble with echo and
feedback, you will need to use a headset or earbuds.

1. Preparation for the class

The daily schedule, which follows below, is designed for you to prepare the materials indicated for a given date
BEFORE the class meetings. You are expected to come to class well prepared so that you will be ready to
participate in communication activities in a meaningful context with your instructor and classmates. Per one
class meeting, you are expected to study at least two hours outside of the classroom.

Study the assigned materials carefully, practice for a short daily conversation check, and bring any questions
you had while studying for the class since they may benefit your classmates as well! Completing homework
alone is not sufficient preparation to perform well in class. If you do not know how to prepare for the class,
please ask the instructor or refer to the study guide in the course packet.

2. Attendance and participation

Attendance and active participation in class are mandatory and will be recorded at each class session. Foreign
language learning is a cumulative process, and it is very important that you come to class and practice
Japanese every day. Grading criteria for participation will be on a 10-point scale. To receive full participation
credit, you must show evidence of preparation for class. However, this is not to say that you cannot make
mistakes; trial and error is the only way to learn how to use the language, and you are encouraged to try out
the new structures, make errors, and learn from them. Active participation that shows your effort will count
towards the participation grade. On the contrary, no participation will seriously hurt your participation grade.
You will receive 0 points when you are absent from a class.
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Grading Criteria for Attendance and Participation (Daily Grade)

10 (A+) = Excellent performance

9 (A) = Strong performance; well-prepared

8 (B) = Fair performance; prepared with a few minor weakness

7 (C) = Weak performance with some notable weakness

6 (D) = Unsatisfactory performance; evidently unprepared

0 = Absent
*In order to get 9 or 10, your overall performance needs to be very good. This includes doing well on dialogue
performance, vocabulary and characters for the day.

Students are permitted three unexcused absences during the semester. At the 4" absence, you will lose 3%
from the final grade. Every absence thereafter results in minus 1% deducted from your final grade unless the
absence is a documented excuse. In the event your unexcused absences exceed 5 times, you will
automatically fail the course. Absences will be excused only in accordance with UF policy. Acceptable
documented excuses include iliness, religious holidays, and military obligation:
https://catalog.ufl.edu/ugrad/current/requlations/info/attendance.aspx.

For an excused absence: You need to contact the office of the Dean of Students at dsocares@dso.ufl.edu by
email or call 352-294-2273 to request assistance by phone. The office of the Dean of Students will alert your
instructor and certify the related documentation. Students who are registered with Dean of Students office and
Disability Resource Center are responsible for providing related documentation.

Please be punctual because you may miss important information and distract your classmates. If you are late
to class, you will not be given extra time to complete the exams and quizzes. If you are more than three
minutes late three times without your instructor’s consent, they will be counted as one absence. If you are
more than 30 minutes late, it will also be considered as one absence.

If you are late or miss class for any reason, it is your responsibility to contact your instructor or ask your
classmates to know what you have missed and what you need to do for the following day.

2.1. Zoom Presence Policy

Participation in our class is fundamental since improving oral conversation skills is a key objective of the
course. Thus, students are required to have their cameras on from start to finish during our classes on Zoom.
A default setting for our sessions in Zoom is that participants will be muted when they enter, so you will unmute
yourself when you comment orally during our whole-group conversations and when you are in small groups.
Your instructor may also ask students to reply in the chat box for specific activities. Oral comments on camera
and written comments in the chat box are considered activities for participation. If you have technical issues,
please immediately consult UF IT Help to resolve them and then contact your instructor. Zoom sessions will
not be recorded by the instructor and may not be recorded by students. As in all courses, unauthorized
recording and unauthorized sharing of recorded material is prohibited

2.2. Policy Regarding Make-Up Quizzes or Exams
Make-up quizzes or exams may be scheduled ONLY when pre-approved by the instructor, or in the case of

documented iliness or emergency. It is your responsibility to contact your instructor immediately after returning
to class and schedule make-up quizzes/exams within 2 class days, or no make-up will be allowed.

3. Homework

Please see specific deadlines indicated in the schedule and Canvas. No late assignments will be accepted
without written evidence of iliness or emergency, except in the case that you notify your instructor in advance
that you must be absent from class the day an assignment is due. It is required that you turn the homework in
ahead of time to receive full credit.
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Textbook ( FEY 2 24— X TZ 3B AZES ) homework is always to be self-corrected using its accompanying

answer key. The instructor does not provide the answer key. You must use a different color ink (any color but
red) to do self-correction so it will be easy for the instructor to see. Please put a check mark next to every
single item or make a correction. Otherwise you will not receive homework credit.

In Order to Receive Feedback from the Instructor:
If you want to receive feedback from your instructor on your answer for a specific homework item, please
underline it and put a question mark “?” in a different color pen.

Otherwise, the instructor will spot-check students' self-corrected homework, and we will go over common
mistakes on homework in class.

Grading Criteria for Daily Homework

1pt. =  All assigned sections of the homework must be completed using the new patterns without any
blanks or incomplete sentences.
0 pt. = You will not get a point if your homework is not complete or for any of the following reasons:

a. No homework or late homework

b. Missing or incomplete sections

c. No corrections or missing self-correction (even if partial)

Note that 1pt. is the maximum point you can receive for each homework item. In addition to on-time delivery of
assignments, quality will also be evaluated. There is no partial point.

3.3. Submission Attachment File Types

All Canvas Assignment uploads (Kanji worksheet for example) must be in either PDF or JPEG format. Your
instructor checks your assignments and provides individualized feedback daily. To do your best, it is essential
to check your grades on Canvas every day and take advantage of the learnings in the feedback given.

3.4. Quiz Self-Correction (Bonus Point)

Upon receiving a graded quiz, you may do self-correction and turn it in within the following 24 hours. 2 points
will be added to the quiz score if you can: (a) correct ALL the errors on quizzes; and (b) practice missed words,
kanji compounds, etc. 3 times each. Please write SC (self-corrected) at the top and upload the file to the
specific Canvas quiz assignment. For example, if you have done self-correction for L1 Hiragana Quiz 3, upload
its file there.

4. Japanese Speaking Policy in Class

You have a very limited exposure to Japanese outside of the class, and it is very important that you make
every use of the precious opportunities to speak Japanese in class. Therefore, you are required to speak
only Japanese in class. You will sign an honor pledge at the beginning of the term regarding speaking only
Japanese in class. You have been explicitly taught how to ask permission to speak English (%:ECTHER» % ')

FTOr®mEBTCELTHELALWTL & 9B, if it becomes absolutely necessary. Please understand that if

the instructor denies permission, it is for a specific reason that will be explained to you after class. A limited
amount of English will be used by the instructor to explain grammar in class, at the discretion of the instructor.

OTHER POLICIES AND LINKS
1. Class Demeanor

Students are expected to arrive to class on time and behave in a manner that is respectful to the instructor and
to fellow students. Please avoid the use of cell phones and restrict eating to outside of the classroom. Opinions
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held by other students should be respected in discussion, and conversations that do not contribute to the
discussion should be held at minimum, if at all.

2. Online Course Etiquettes

It is important to recognize that the online classroom is in fact a classroom, and certain behaviors are expected
when you communicate with both your peers and your instructors. Please read the guidelines for online
behavior and interaction known as netiquette.

Netiquette Guide for Online Courses (Department of Languages Literatures and Cultures):
https://drive.google.com/file/d/1EzOwPMIuf7gplQvSfSXhwdnxtrha-AP3/view?usp=sharing

3. University Honesty Policy

UF students are bound by The Honor Pledge which states, “We, the members of the University of Florida
community, pledge to hold ourselves and our peers to the highest standards of honor and integrity by abiding
by the Honor Code. On all work submitted for credit by students at the University of Florida, the following
pledge is either required or implied: “On my honor, | have neither given nor received unauthorized aid in doing
this assignment.” The Honor Code (https://sccr.dso.ufl.edu/students/student-conduct-code/) specifies a number
of behaviors that are in violation of this code and the possible sanctions. Furthermore, you are obligated to
report any condition that facilitates academic misconduct to appropriate personnel. If you have any questions
or concerns, please consult with the instructor or TAs in this class.

4. Accommodations

Students requesting classroom accommodation must first register with the Dean of Students Office. The Dean
of Students Office will provide documentation to the student who must then provide this documentation to the
Instructor when requesting accommodation. For more information, see https://disability.ufl.edu/.

Resources Available for Students

HEALTH AND WELLNESS

[l U Matter, We Care: umatter@ufl.edu; 392-1575

[] Counseling and Wellness Center: https://counseling.ufl.edu/; 392-1575

[] Sexual Assault Recovery Services (SARS): Student Health Care Center; 392-1161

(] University Police Department: http://www.police.ufl.edu/ ; 392-1111 (911 for emergencies)
ACADEMIC RESOURCES

[1 e-Learning technical support: helpdesk@ufl.edu; https://elearning.ufl.edu/student-help-fags/; 352-392-
4357

Career Resource Center: Reitz Union; http://www.crc.ufl.edu/ ; 392-1601

Library Support: http://cms.uflib.ufl.edu/ask

Teaching Center: Broward Hall; 392-2010 or 392-6420

OO

5. Course Evaluation

Students are expected to provide professional and respectful feedback on the quality of instruction in this
course by completing course evaluations online via GatorEvals. Guidance on how to give feedback in a
professional and respectful manner is available at https://gatorevals.aa.ufl.edu/students/. Students will be
notified when the evaluation period opens, and can complete evaluations through the email they receive from
GatorEvals, in their Canvas course menu under GatorEvals, or via https://ufl.bluera.com/ufl/. Summaries of
course evaluation results are available to students at https://gatorevals.aa.ufl.edu/public-results/.
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EVALUATION
Class Participation 20%
Homework 10%
Vocab/Kaniji Quiz 10%
Tests (x3) 30%
Mini Projects (x2) 10%
Mini Interview Tests (x2) 6%
Individual Project 14% 14%
Total 100%

Grading Scale (& GPA Equivalent)
A A- B+ B B- C+ C C- D+ D D- E
100-93 | 92-90 | 89-87 | 86-83 | 82-80 | 79-77 | 76-73 | 72-70 | 69-67 | 63-66 | 62-60 59-
(4.0) (3.67) | (3.33) (3.0) (2.67) | (2.33) | (20) | (167) | (1.33) | (1.0) | (0.67) (0)
Note: A grade of C- is not a qualifying grade for major, minor, Gen Ed, or College Basic distribution credit. For
further information on UF's Grading Policy, see:
https://catalog.ufl.edu/ugrad/current/requlations/info/grades.aspx; http://www.isis.ufl.edu/minusgrades.html
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EYRXRRBAREBEBNI—R - 5T a—IL
Tentative

RTT2a—=ILTELNTVSHERY

CS: HHE PEVRRY — R THEIBARE, A E
(Powering up Your Japanese though Case Studies) | ¢ BEIA X : BENEFZ 2O ITHIL

o HIME¥(F A T F &£ ) =preparation) W A

o ME¥(¥ ¥ &£ 9 = work; operation)
o BEE(TVWVLI) & I L]

o FBE(I\ =vocabulary) . S AW R & o

o (U & 9 =chart; table) =7
o ABHER(RWVELINLITA) o ~fTB(~TF & ) H=lines ~)

o MZA(%\& 9 =contents; detail)

o HEZR(H < IZ A= confirmation; check) 8RR
o FB(V & I IF A=expression; description) * FE(TT S =odd numbers)

e s/c: /LT L 73 (=self-correction)
BJ: HRE s 5 EY 2 XBAE. - The answer key is in the supplementary
(First Step to BJT Business Japanese Proficiency Test) volume that comes with £'2/ % 247 — X T
o ~ZR(H =Lesson/Chapter ~) F B AKEE (CS).
o 1HY(3-< L =review)

OTH: % MO fta(=other)
e EYXIBAZESTY 7 FBJIP)
e I=FTOTz 7 FMP)
e /N—=YFI7T 74+ > X(PF)(=personal finance)

%138
= AE (74 X7YX) RE/HH BREE (REDEZ TID)
1/11
A) |#yz>5—va> | B 1wz e pp 16-17)
T lysnzezsrva—
LA CS | srse g 13 (p. 2-3)
1 Background
OTH Information Form
[1 Honor Pledge
M3 [ CSa2=v F1][2] 2L 2 L<BRECLET (pp. 18-19)
(%) | cs #aE7 1 2 1.1 BJ g 14478
2 la-ps514€-va> HI1E % 4-5 (pp. 4-5) O BIE% 4 (p. 4) slc
-BR7ET % (p. 8) G O #1E% 5 (p. 5)
EYx2BAXRETOY BIP 7LA >R =327
=7 FBIP)ITOWVWT Sl
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B | A (VA XRY) BE/ BE EEOHETI)
115 [cS 2= b 1]3] 30 AEY FWEBWET (pp.20-21) | O 18E (p. 22)
(£) | cs #8741 X 1.2 B 1o 2t
3 | AXABET S (p. 8) SCEA1A LR B (p. 11) XOEEE - 8RS
> SUERE 1 (p. 14) O 1 (p.14) slc
X3k 2~ LT/ L (p. 11) O 2 (p. 15) slc
CS 15 xsrmm 2 (p. 15) O 3(p.15)slc
SE3 ~ITBWT/ BT S (pp. 11-12)
> XCERRE 3 (p. 15)
OTH
£2R
B | AE (J4X7RY) e Vi BE (RENRZ T
1/18 | Martin Luther King,
(B) |Jr.Day-7Z X% L
120 [cS 2=y k 1[4]
(K) |cs#Emr1 1.3 BJ |4 /4 15%7 (pp. 24-25)
4 2-55< (pp. 8-9) O 4-7478
k4~ rdll (p.4) SUERRE - 8T
o > SUERRE 4 (p. 16) O 4 (p. 16) slc
XEE ~BZNHH S (p. 5) O 5 (p. 17) slc
> SCEEE 5 (p. 17)
OTH O BIP 745747
122 [csSa=v + 1[5] 5 ZHBAX T ... (pp. 26-27)
(®) |cs#mEs1x14 | 2 |0 25178
5 | &Lt (p.9) FHM 119178 A BHER
CS | > MEHER1(1)-(3) (p. 10) O 1 (1)-(3) (p. 10) s/c
> WEHER 2 (1)-(2) (p. 10) 0 2 (1)-(2) (p. 10) sic
OTH
£33
H AE (FJA4XRY) ¥/ K BRE (RENEIE TII)
1/25 [cS 2=y b 1]6] 6MI< >t Y TF (pp. 28-29) O 8% (p. 30)
(A) |cswmrsq1x1.5 | 2 O 2.4 178
5 | Emeyic-Bl (p.9) %4 20-42 17 B A AR
CS | > MEHER1(4)-(8) (p. 10) O 1 (4)-(8) (p. 10) s/c

> REEER 2 (3)-(4) (p. 10)

O 2(3)-(4) (p. 10) s/c

OTH
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H AE (A4 XRY) - YL B (WREDNRF TII)
127 [cSa=v k1][7]
(K) | :=70v=zst BJ |7 &3 THIEVVTT 2 (pp. 32-33)
T (MP)1 1o O 1-4 178
FRI91IT7)—9 7 (p.20) O zZB&MHE 1 (p. 13)s/c
O RIJ|HEEZ 1 K% [2)-
CS [3] (p. 18) s/c
O RJFHEE 2 (1) (p. 19)
s/c
OTH
129 [cSa=v + 1]8] 8 fH B~ 1A TTH (pp. 34-35)
(&) 8o 14178
8 9272574 2A v a> (p.21) O RS 2 (p. 13) slc
O RIFHE 1 BZ[4]-[5]
CS (p. 18) slc
O £HEE 2 (3) (p. 19)
s/c
OTH O BJP 75>
43R
H AE (A4 XRY) - E YL B (REDNRZ TII)
211 [CcSa=v F 1]9] 9 A T\, (pp. 36-37)
(A) 8o 1-377 8
9 927 3BRRES X7 (pp. 22-23) O &S 3 (p. 13) slc
O RI|HKEE 1 K% [6]-
CS [7] (p. 18) s/c
O RFHEE 2 (4) (p. 19)
s/c
O MP1 X b—1) —R—
OTH Ko k57 b
213 [cSa=v k 1]10] BJ
(:J;) F 2 I~—1 cs
cSa=v k1. BJ
23519 OTH
25 | =V FILT7AF 10 THE V55 (pp. 38-39)
() |vz2Lvz2>[1] BJ 1 g 1-4 178
11 cs
OTH |PF Ly X > 1 O PF7—2>— k1
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X555 —74 (T) (pp. 36-37)
> SGESEE 5 (p. 41)

#£5R
=} AE (74 XRY) ¥/l B (RENRZETII)
28 | =7 av=z7JF BJ
(A) |(MP)1 E7% %% CS
12 O MP1 774+t
OTH — ) —FR—FrbEF
A0 >
2/10 11 £3LTF ° (pp. 40-41) O &3 (p. 42)
(%) |csmmrsaz214 | 2 |O 1-4 778
1B kst 222 (p. 32) O #7152 1-3 (pp. 26-
cs BT1E% 1-3 (pp. 26-27) 27) slc
OTH
212 |CSa=v bt 2]2]
(&) |cs#EI 1222 BJ |12 ¥ &% €A (pp. 44-45)
14 BHE-FE (. 32) O 15178
cs | FITF¥ 4 (pp. 28-29) O HI{E¥ 4 (pp. 28-29)
s/c
OBPFzv 7YXk
OTH EaXr kA
£63R
H AE (A4 XRY) ¥/ K aRE (RENEE TID)
2115 [cSa=v k 23] 13 5D 5 (pp. 46-47)
(R) |cswErs1x23 BJ |O 1-5478
151 Lizz-m=m (pp.
32-33) SR ~&HI BT E 55/ SUERE -1 L 3IEEHEK
etc.) (p. 35) =13
> SUERRE 1 (p. 39) O 1 (p.39)slc
CS |X:2E5FTH%R W (p. 35) O 2 (p. 39) s/c %
> SURERE 2 (p. 39) 0 3 (p. 40) sic
XE3~2rlcdY /&3 (p 36)
> XCERRE 3 (p. 40)
OTH
217 [cSa=y k 2[4] 14 12z (pp. 48-49)
(K) |csmmrs1z24 | 2 |O 1-577 B
16 12+ 2-%% (p. 33) Xk 4 ~ITESNTEOVE (p.36) | SUEREB - KL T
cs > XUERRE 4 (p. 40) O 4 (p.39)slc
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H AE (A4 XRY) ¥/ K B (RENOEZ TID)
2119 [CSa=v k 2]5] 155 4& - &3 L\ ... (pp. 50-51) O &% (p. 52)
() |cs#ms1225 BJ 1 g 1-4 478
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H AE (A4 XRY) ¥/ K B (RENOEZ TID)
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H AE (A4 XRY) ¥/ K aRE (RENEETID)
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